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Super Data Base Tables  

Data Base ->Address ->Super DB  
The Super Data Base is an extension of the Administratorôs Plus Data Base Module. It provides a 
way to store multiple elements of student or staff data that would normally consume several 
fields in the Address screen. 
 
Data tables created in the Super Data Base can be filtered, or printed on any Administratorôs Plus 
report. Super Data Base data can be imported from or exported to Microsoft Excel. 
 
Use Super DB to store, filter, export and report on data such as standardized test scores, college 
applications, keep notes on students, and much more. 
 
Or Right Click on the background, and go to View/Edit ->Super DB  
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Setting up Super DB tables  
Defining a student linked table  
 
The first time you go into the Super DB, the Define Table screen will open.  To access the Define 
Table screen from the Super DB screen, click SetUp ->Create Table . 

 
 
1. Enter a name  for the 
tab le ,  up  to  20           
characters. 
2. Enter a description  
of the table, up to 50      
characters. 
3. Select a Record 
Length for the table. The 
record length defines the 
maximum number of 
characters which can be 
stored in a single student 
record. Select either 
small, medium, or custom 
record length. If you    

select custom, you will get a window where you can enter the desired record length.  
4. Select Generic Table , Linked Table , and Create 1 record with default values  if        

applicable. 
5. Check the box to create one record with default values. Upon checking the option and saving 

the definition, records are automatically added to the Super DB table for any student/staff 
not already represented. This feature is useful if you have DB fields in your Super DB table 
because it enables you to create lists of all the students in your school, which can then be 
filtered and saved as views. 

6. Enter the item name (each line will become a column in your table), up to 20 characters.  
7. Enter information into the next 6 columns : 
¶ Field Type 
¶ Text - any characters may be entered in any format  
¶ Integer - any whole number may be entered 
¶ Decimal - numbers may be entered with a decimal point  
¶ Date - dates entered in mm-dd-yyyy format (or whatever date format you have chosen for 
Administratorôs Plus) 
¶ Note - any characters may be entered in any format. A note field differs from a text field 

in that there is no field length on a note field  
¶ Field Length 
¶ The field length limits how many characters of data you can enter for that field. The    

maximum length of text, integer and decimal fields is 136 characters. Note that as you 
identify field lengths, there is a running total in the top right corner of the characters  
used , and the characters remaining  for this table.  

¶ Required 
¶ Optional fields may be left blank, while Mandatory fields require an entry in order to save 

the Super DB record. 
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Setting up Super DB Tables continued 
Defining a student linked table continued 

 
¶ Case 
¶ Select the type of case formatting you want applied to entries in this field.  If case         

formatting is selected, entries are automatically formatted when you save the entry.  
¶ Leave as is - No formatting is applied 
¶ Sentence Case - The first word of the entry is capitalized, the rest are left lower case  
¶ Lower Case - Entries are converted to all lower case 
¶ Upper Case - Entries are converted to all upper case 
¶ Title Case - The first letter of each word is capitalized  

¶ Vallidation 
¶ Choose whether or not the field will be validated.  
¶ Not Validated - Entries must be typed into the field  
¶ Supervisor Only - Entries are selected from a drop-down list that only the supervisor 

can add to or modify  
¶ Anyone - Entries are selected from a drop-down list that anyone can add to  
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Setting up Super DB Tables continued 
Setting up Security  

SuperDB Tables now have extensive security features. The person who creates the SuperDB   
Table becomes that tableôs owner and can specify exactly who else can view the data in the    
table. Moreover, they can specify whether parents can see the table over the web with APWeb 
Direct, or whether teachers can see it with APWeb Teacher. The owner may also make someone 
else a co-owner capable of setting security for that table.  
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Entering Data into Super DB tables  
Choosing a table  
 
If you have defined one or more tables, you will see this screen when you first open SuperDB 
from the Address Screen. 
Select the Table you wish to work on from the drop down list.  
Use the Setup  menu to create, edit or delete a table.  

Batch Entry  
One way to enter data into a SuperDB Table is through the new batch entry feature.  
You can batch enter values into SuperDB Tables using 2 distinctly separate methods. 
 
The easier way is to right click on a column, select batch entry from the drop down list, enter a 
value, and when you accept the entry, all displayed records will receive that value.  
 
The other, more powerful method allows values to be batch entered into multiple columns.     
Select Batch Entry from the shortcut menu on the left side of the SuperDB screen, enter values 
into as many columns as you want, and click Next. You can then select to apply these values to 
selected students, those students currently displayed, students in a selected grade, or students 
in all grades. 
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