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Overview  

Period Attendance vs. Daily Attendance  

Daily Attendance answers the question: 

 ñDid the student make it to school today?ò  

whereas Period Attendance answers the question: 

 ñDid the student make it to all, some, or none of their classes today?ò 

 

Unlike Daily Attendance, teachers are sometimes expected to indicate whether a student is      

excused or unexcused from class when recording Period Attendance. 

 

Students must be scheduled into classes before it is possible to record period attendance.  

This document assumes students are scheduled into classes. 

 

 Viewing Period Attendance  

Using the Period Attendance 

module allows you to use 

the View Screen to see a             

studentôs attendance history 

by classé      

 

Or by Period              
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Click on the Specs [Alt+S] to set specifica-

tions from the Viewing Period Attendance 

screen..  Specs 9-B are important dates 

the program uses when sending Period 

attendance to Report Cards. Specs C-D tell 

the program what report card column to 

place the period absences in and exactly 

what  type of absences to print.  
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Overview continued 

Printing Period Attendance  

Once Period Attendance has been     

entered into Administrator's Plus,      

reports such as letters for students     

exceeding a certain number of           

absences can be printed. 

 

 

Or lists showing all students who may 

have skipped a class on a given day. 

Or summary reports, which show the         

Average Daily Attendance, based on Period 

Attendance 
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